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Welcome to Enji-Maajtaawaad Early Years Program!

Aanii,
Miigwech, for choosing Enji-Maajtaawaad Early Years!  We are excited about 
working with you and your child. It is our desire and purpose to faciliate learning 
through play for the children in our program - encouraging them to develop 
socially, emotionally, spiritually, cognitively, physically, and creatively. We 
recognize and support that you are your child’s first and most important teacher 
and it is our privilege to work along-side you in providing your child with the best 
possible start in life! 

The information in our Handbook is very important.  Please read it carefully.  
Upon enrollment, we will ask you to acknowledge by your signature that you 
have read and understood the contents.  As such, please feel free to ask about 
anything that is unclear.  

 Early Years Services: 

- Infant Care (0-18mths)
- Toddler Care (15-30mths)
- Preschool Care (30mths - 6yrs)
- Resource Support Services/Referrals
- Speech & Language Services
- 0-5 Clothing Exchange
- Family and Community Outreach Site
- Parent Advisory Council
- Positive Parenting Group
- Eat Play & Learn Group
- Naming Ceremony & Annual Fall Feast
- Board Room Rentals (max 15ppl)



Program Statement

Enji-Maajtaawaad Early Years is committed to providing a nurturing, play-based 
environment rooted in Anishnaabe language and cultural knowledge. The children are 
viewed as capable, competent, and rich in potential and are encouraged to actively 
participate in activities and play that are of their interests, curiosities, and experiences.

We understand that children flourish in all areas of development when they are in positive 
and responsive relationships with adults.  By observing our children’s interactions and 
connection to nature and the environment around them, we learn about their interests, their 
experiences, their needs, and their overall development. 

Indoor, outdoor, active, rest, and quiet activities make up the daily schedule that meets the 
needs of the children and provides for a balance of activities throughout the day.  
Consideration and flexibility is given for age, developmental level, energy level, and 
interests of the children.  Snacks and mealtimes are consistent and as is the rest period in the 
afternoon for children.

Our approach to early learning enables us to recognize and act upon teachable moments in a 
way that fosters children’s exploration, play, and inquiry. Educators are active participants, 
architects of the play space, observers, planners, reporters, collaborators, reflective 
practitioners, and co-learners.

Providing child initiated and adult supported experiences ensures that the planning of 
activities is meaningful and relevant to the child’s level of understanding.  Throughout the 
day educators are partners in play and look for ways to support the children’s care, growth, 
and development.  This can be seen through learning stories, observations, and various 
forms of communication with the families.

We respect that children come with their own individual personalities, temperament, 
purpose, learning style, interests, challenges, abilities, and experiences. Planning learning 
environments to support every child’s learning requires a thoughtful and collaborative 
approach amongst educators, the children and families, and at times professionals working 
in a specialized field. 

Enji Maajtaawaad Early Years plans for and creates positive learning environments and 
experiences in which each child’s learning and development is supported.  We provide an 
inclusive environment where children with exceptional talents and abilities are encouraged 
to develop their gifts, and those needing extra support, or modified environments, are 



accomodated with individualized programs specific to their needs.

Enji Maajtaawaad Early Years understands the importance of encouraging children to interact, 
communicate, and self regulate.  Educators set an example of cooperation, sharing, caring, generosity, 
love, respect, and approach each day knowing that it is through actual experiences in which children learn 
best.  The seven grandfather teachings are foundational to the pedagogy, curriculum, and experiences the 
children will receive.

Some of the approaches implemented by Enji Maajtaawaad Early Years Educators to set the 
stage for positive interactions with children include: engaging as a co learner with children, 
facilitating problem solving and conflict resolution, role-modeling inclusive interactions, and 
giving the children choice and decision making abilities.

Enji Maajtaawaad Early Years is committed to supporting educator’s continuous professional 
learning.  Educators attend a minimum of 40 hrs. in training sessions throughout the year and 
adhere to the legislated training requirements such as Standard First Aid and Infant/Child CPR.

The Early Years Director is responsible for the leadership, mentorship, coaching and 
development of the Educators.  Based on the learning needs of the Educators the Early Years 
Director may suggest strategies, conduct team meetings, monthly staff meetings, training, and 
provide resources and materials to supplement the educator’s professional learning.

Fostering engagement and communication with families strengthens and informs our educators 
in planning around their children. This approach increases confidence for the teachers and the 
families in cultivating healthy child development.  Educators interact and communicate with 
families on a daily basis sharing observations, documentations, and reflections.

Family members are encouraged to be involved in the progam as volunteers, visitors, and 
members on governance bodies to bring awareness of how the program can continue to support 
the health and well-being of each family unit.

Involving community partners ensure the services, opportunities, and programs we offer reflect 
community priorities and preferences. Our community partners help with the delivery of home 
visits, outreach programs, parenting workshops, social support programs, and culture & 
language programming.

Enji-Maajtaawaad Early Years looks to our community elders for guidance and include them in 
relevant decision-making.  Elders help guide us in our own development of better 
understanding Anishnaabe culture, traditions, language and values.

The revitalization of Anishnaabemowin is of critical importance for Chippewas of the Thames 
First Nations future generations.  Where it is possible, Anishnaabemowin will be spoken, 
written and encouraged to ensure the inherent rights of the children are sustained and nurtured. 
We want the children to acquire their ancestral language as well as enjoy and honour it.  The 
revival of Anishnaabemowin is a priority that will eventually lead to full day language 
immersion programming. 



We understand our responsibilities to the land, water, air and all other living things that make 
our life possible, and these responsibilities are carried forward in our educational approach.  
Pedagogical documentation includes written observations of play and its significance, 
determining the children’s interests, planning activities that support the interests, collaboration 
and discussion amongst team members, and reflection that informs the planning of activities 
and the learning environment.

Promoting health, safety, nutrition and well-being is a significant part of our day-to-day 
programming. Some of the procedures in place at Enji Maajtaawaad include: safe supervision of 
children, communicable disease prevention, sanitation and disinfecting procedures, Canada’s 
Food Guide menu planning, emergency procedures, Standard First Aid and Infant Child CPR 
training.

Children and families are provided with opportunities to learn about, and further develop 
nutritious and healthy eating habits. We know that children with the essential nutrients they 
require to grow, and the freedom to explore their own abilities and curiosities, is a reflection of 
our traditions and historical values at Chippewas of the Thames First Nation.



Admission Policy

Families wishing to enroll their child(ren) in Enji-Maajtaawaad Early Years may 
schedule a day to visit the program and complete a registration package.  The families 
will be notified within a 2 week period of a possible start date and entry into the 
program.

Waiting List Policy and Procedures

The Enji-Maajtaawaad Early Years Program has adapted selection criteria to ensure 
that a fair and equitable method of selecting participants into the program exists.

The Director will select eligible infant (0-18mths), toddler (15-30mths), and preschool 
2.5-6yrs) applicants according to the following criteria:

A. From a family considered to be high-risk or in need
B. Chippewas of the Thames First Nation Resident
C. Children currently enrolled or being retained in the program
D. Agency referral
E. Other First Nations from surrounding areas
F. First Come, First Serve Basis (if there are not enough applicants to fill the 

above criteria)

Withdrawal Policy

A child will be considered withdrawn from Enji-Maajtaawaad Early Years if contact has 
not been made with the family after the child has been absent for 10 consecutive days.



Field Trips/Outings

Hours of Operation

Field Trips are a time of discovery and 
adventure.  They give children an 
opportunity to explore exciting new places 
that are close to home.  In addition to field 
trips, there is several times a year that 
special guests are brought in to entertain 
and or educate the children.  These might 
include; drum groups, singers and dancers, 
elders/grandparents, community worker/
helpers, etc..

Monday to Friday from 7:30am to 5:30pm



Closures/Delays

Are there Childcare Costs/Fees?

Early Years is closed for all Statutory Holidays or closures announced by Chief & 
Council. 

If the program needs to close due to inclement weather or health & safety reasons you 
will be notified immediately by the program educator(s).  

We will do our best to provide you with advance notice should a program closure be 
necessary.  We understand the inconvenience closures cause a family and will try to 
provide you with adequate advance warning.

Enji Maajtaawaad Early Years receives AHSOR (Aboriginal Head Start On-Reserve) 
funding for our Preschool 1 and 2,  no fees are charged for these rooms.    

The Infant and Toddler programs are provincially funded and will require the parent to 
pay $60.00/month.  Monthly fees will end once your child has moved up either into 
Preschool 1 or 2.  Monthly fees are due on the first of every month.  If fees are not 

received by the end of the 7th working day your child may be withdrawn from our 
program.           



Non-Working Families and Working Families

We ask that non-working families adhere to the hours of 8:30 am to 4:00 pm. This ensures that 
your child does not have an extremely long day and also helps in maintaining ratios with staff 
arriving and departing for their shifts. We also ask that working families provide work numbers 
and/or student schedules. The Director will check these periodically.  If any changes do occur 
please let us know.

Arrival & Departures
All children must arrive by 9:30am to participate in the program.  Unfortunately if you arrive 
past 9:30 your child will not be able to participate in the program for the day.

Always make sure that the teacher in attendance is aware of your child’s arrival and departure.  
We cannot accept responsibility for children who are not inside the classroom.  If possible we 
encourage you to spend a few minutes sharing information and talking with your child’s 
educator.  This tends to make the transition easier for most children and provides opportunities 
for our teachers to provide you with updates.



If your child has a medical appointment they must arrive by 11:00am with 24 hr advance notice 
given to the Director.

Medical Appointments (Accepted Late Arrival)

Late Fees
There is a late fee of $10.00 that must be paid in full before your child returns back to the 
program after being picked up late. Non-working families this would be later than 4:00 pm.  For 
working parents this would be later than 5:30 pm. 

Sick Children
In respect to the safety and well-being of all the children we ask that you please find alternative 
care if your child is sick.  If your child becomes ill during program hours, you will be contacted 
immediately by the program educator.  In accordance with the Child Care and Early Years Act, 
you will be required to pick up your child as soon as possible to protect the interests of the sick 
child as well as the other children and educators in the program.

Your child will be sent home if they have any of the following symptoms; 

• Fever
• Diarrhea (1 incidence)
• Vomiting (1 incidence)
• Fever Cold/Cough
• Spots on the body or any other visible symptoms which maybe    

contagious

A doctor’s note must be provided to the Director upon the child’s return if they were absent/sent 
home with a contagious disease. (Pink-eye, chicken pox, measles, mumps, etc…) If your child is 
on medication (antibiotics), they must be on it a full 24 hrs before they can return.  Medication 
can only be given to your child if it is prescribed by a physician and it is in its original container.   



Medication Policy

Any medication given to your child(ren) during the program must be in its orginal 
container with your child(ren)s name on it.  A Medication Administration Form must be 
completed with the following information and signed by you:

• Child’s name
• Name of medication
• Medication expiry date
• Dosage
• Time to be given
• Medication start date and end date
• Possible side effects
• Reason for medication

Early Years edcators can only dispense prescription medication to your child with your 
written authorization.  Please note that Early Years educators cannot administer expired 
medication.

Children with anaphylactic allergies or serious medical conditions will be required to 
complete an Emergency Protocol Plan prior to the starting in program.  This plan will 
then be updated if necessary and resigned annually.

Accidents or Injuries

If your child(ren) is involved in a minor accident while in our care, our educators will 
immediately administer first aid.  We will inform you when you come to pick him/her up.  
You will be asked to sign an accident report to acknowledge that the educators have 
informed you about the incident, which you will also recieve a copy of.  Depending on 
the exstent of the injury, you ma be asked to pick up your child to seek appropriate 
medical attention.  If we cannot reach you or your designated emergency contact, we 
will assume the responsiblity and seek medication assesstance for your child.  A child 
needing emergency care will be taken to the closest hospital and you will be notified at 
once.  All emerency expenses (ie. Ambulance fee) will be the responsibility of the 
parent(s)/gardian(s).



Other Emergencies

In the event of a fire, tornado, natural disaster and other related emergency situation, 
our educators will follow the established plans.  The educators will contact you from 
your emergency contact information.  Fire drills are practised monthly.  An outline of the 
emergency procedures including the location of the designated evacuation site is 
posted within each classroom.  Please ensure you familiarize yourself with this 
information.    

Child Abuse Protocol

The Child and Family Services Act requires that anyone who has reasonable rounds to 
suspect that a child has been aused or is at risk for abuse (physical, sexual, emotional, 
or neglect), shall immediately report the suspicion, and information on which is based to 
the Band Rep.  Further action will then be determined by the Band Rep. 

Custody

In the unfortunate event of a difficult or dangerous custody situation where a court order 
is in place, please ensure you have contact the Director to set up guidelines regarding 
the release of your child.  We must have a copy of any current court documents 
regarding the restriction of release of child(ren) in our care.
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Nutrition

The Enji-Maajtaawaad Early Years recongnizes the importance of healthy eating as a 
major contributor towards the growth and development of children and is committed to 
supporting the healthy food and drink choices of the children in our care.  Morning, 
lunch and afternoon snacks are prepared by our cook and served each day .  The menu 
is posted on the parent board and reflects the Canada’s Food Guide First Nations, Inuit 
and Metis and Canada Food Guide requirements.  Our cook is certified in Safe Food 
Handlers and our kitchen is regularly inspected by the health unit.  Due to allgergies and 
public health restrictions, outside food is not permitted in the programs, and all food 
served is nut free.

Allergies

Enji-Maajtaawaad Early Years strive to be nut-free.  Every effort possible will be made 
to minimize contact with offending allergens.  If your child(ren) has allergies, is on a 
special diet, or is unable to eat certain for due to cultural and/or regigious practices, it is 
your responsiblitiy to notify the Director or Assistant Director so special arangements 
can be made.  Please tell us about any special dietary concerns on your regisration 
form.



Outdoor Play

Our program goes outside on a daily bases.  It is your responsibility to ensure your child 
has apropriate outdoor wear every day.

This incudes:
WINTER
• Hat
• Mittens
• Winter Boots
• Snowsuit
SPRING
• Splash Pants
• Spring Coat
• Lighter Hat
• Rain Boots
SUMMER
• Sun Hat
• Sunscreen
• Bug spray
FALL
• Splash Pants
• Winter Coat
• Rain Boots



Head Lice

Serious Occurence

Each child will be checked upon arrival for head lice/nits. Child(ren) found to be infected will 
not be able to attend the program until there is no evidence of head lice/nits. Parents you are 
required to stay until your child’s head is checked and Ok’d by the educator.

A serious occurrence notification form will be posted at the centre in a visible area for 10 days.  
The Serious Occurrence could include, serious injury to a child, fire, other disaster on site or 
complaint about service standard.

Volunteers/Placement Students

From time to time you will see new faces in your child’s room, Enji-Maajtaawaad Early Years 
fully supports and participates in numerous work placement endeavour’s and a TVDSB 
placement site for students.  Volunteers and Students are fully orientated with our centres 
policy and procedures before commencing work and completed a Criminal Reference Check. 
Only full-time educators will have direct unsupervised access to children.

Exra Clothing & Labelling

All children need at least 3-4 full sets of clothes in their cubby at all times.  Children do tend 
to be messier with meal times and craft activities or outdoor play.  Please do not send your 
children in clothes that you do not want to get soiled.  There is a chance everyday that this 
may happen.  We are not responsible for stained or soiled clothing.  All articles of clothing 
need to be labeled with the child’s name or initials. 
Dirty/soiled items will be placed in a plastic bag in your child’s cubbie. 



Fundraising

Fundraising is a huge part of the Early Years experience, you are encouraged to volunteer or 
donate to fundraising intitiatives, field trips, and/or programming events, activities.  If no 
participation has occurred, exclusion from field trips and year-end trip will occur. 

First AID/CPR

All Enji Maajtaawaad Early Years staff are trained in Standard First aid and CPR (Level C).  
Each room maintains first aid kits for use in the program and on field trips.

Important things to Remember

-Due to allergies we ask that you do not bring any food into the centre.  

-No smoking at least 500 ft from the building.

-Persons must be 18 years of age to sign any child out.

-If a teacher suspects you are under the influence of drugs or alcohol we reserve the right 
to call one of your emergency contact persons, as an alternative pick-up.  If you do take 
your child from our care the police will be called immediately. 

***All monthly fees are due on the 7th of every month.

 (Infant/toddler)****



Infant Room

We would like to welcome you and your little one to our room.  We will strive to make the 
transition from home to childcare as easy and smooth as possible for you and baby.  Your baby 
will come to enjoy their time spent here and will be given the nurturing and love we all want 
and expect for our children.

Bottles

Please make all bottles prior to arriving in the morning.  All bottles must be labelled before they 
are put in the fridge. It is the parent’s responsibility to label all items before they go into the 
fridge.

Nursing Moms
There is a rocking chair with some privacy for those that would like to come into the centre to 
nurse their baby.  Please share with us your plan/schedule so we can make this as easy as 
possible for you and baby.

Baby Food

If your child is not eating from the table, you must provide all baby food, this includes cereal, 
snacks). It is the parent’s responsibility to label all items before they go into the fridge or 
cupboard.



Menu

Diapers/Wipes

Your baby is more than welcome to eat from our menu.  Please ask for our 6-week menu plan.  
We ask that you try new foods with them at home first  to confirm your child is not allgeric to 
this type of food.

It is your responsibility to ensure your baby has enough supplies for the day.  Diaper bags or 
boxes can be stored here for your convenience.   



Toddler Room

This is an exciting and very busy time in your child’s life; they are developing new skills and 
achieving many milestones during this period.  We will create an environment that supports their 
curiosity and provides plenty of opportunities to explore the world around them.

Soothers
Soothers are accepted during sleep time only.  We encourage parents to work with us at getting 
them less dependent on it as we do know it begins to affect their teeth from coming in straight.

It is your responsibility to ensure your Toddler has enough supplies for the day.  Diaper bags or 
boxes can be stored here for your convenience.  

Diapers/Wipes

Potty Training
Our educators will assist you in training your child.  We usually introduce them to the potty 
around 20 months of age.  Consistency at home and school is an integral part of the potty 
training process so please be prepared to provide 5-6 sets of underwear (no pull-ups), pants, 
socks and 1 extra pair of indoor shoes. 

**Pull-ups are not recommended for effective potty training.  Our centre only accepts the use 
of underwear training pants**



Preschool 1 & 2

Preschool children are making developmental strides and express an interest in the world around 
them. They want to touch, taste, and smell, hear, and test things for themselves. They are eager 
to learn. They learn by experiencing and by doing. 

Preschoolers learn from their play. They are busy developing skills, using language, and 
struggling to gain inner control. Preschoolers want to establish themselves as separate from their 
parents. They are more independent than toddlers. They can express their needs since they have 
greater command of language. 



Prohibitied Practices Policy 

The Ministry of Education outlines in the Onario Childcare and Early Years Act a list of 
“prohibitive practices” for licensed child care operators  At no time would Enji-
Maajtaawaad Early Years allow for the:

A. coporal punishment of the child;
B. physical restraint of the child, such as confining the child to a high chair, car 

seat, stroller or other device for the purposes of dscipline or in lieu of supervision, 
unless the physical restraint is for the purpose of preventing a child from hurting himself, 
herself or someone else, and is used only as a last resort and only until the risk of injury 
is no longer imminent;

C. locking the exits of the child care centre or home child care premises for 
the purpose of confining the child, or confining the child in an area or room without adult 
supervision, unless such confinement occurs during an emergancy and is required as 
part of the licensee’s emergancy management policies and procedures;

D. use of harsh or degrading measures or threats or use of deogatory 
language directed at or used in the presence of a child that would humiliate, shame or 
frighten the child or undermine his or her self-respect, dignity or self-worth.;

E. depriving the child of basic needs including food, drink, shelter, sleep, toilet 
use, clothing or bedding; or

F. inflicting any bodily harm on children including making children eat or drink 
against their will.



Handling of Complaints Policy

Any Parent/Guardian  of Enji-Maajtaawaad Early Years may lodge a complaint if they 
have a reason to believe a member of the staff, Director or person acting on behalf of 
the centre is failing to perform their obligations, duties or is not acting fair or in an 
equitable manner.

Additional Resource Information

How Does Learning Happen?
http://www.edu.gov.on.ca/childcare/HowLearningHappens.pdf

Think, Feel, Act
http://www.edu.gov.on.ca/childcare/ResearchBriefs.pdf

College Of Early Childhood Educators
https://www.college-ece.ca/en

Early Learning For Every Child Today
http://www.edu.gov.on.ca/childcare/oelf/continuum/continuum.pdf

Ontario Ministry of Education
http://www.edu.gov.on.ca/childcare/pedagogy.html





Enji-Maajtaawaad
Early Years Program

Check us out on the Web 
www.cottfn.com or on our Facebook 

Page.
Please keep this handbook for future 

reference.

Tel(519)289-0584 EXT 1
Fax(519)289-0616
330 Chippewa Rd.
Muncey, Ontario

N0L-1Y0


